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1. Mepuwt 6e30nacnocmu npu paéome Ha Komnviomepe

KoHCTpyKIMsi ~ KOMIIbIOTEpa  OOECHEYMBAECT  AJIEKTPOOE30NmacHOCTh  JUIS
paboTaromiero Ha HeM 4YeJoBeKa. TeM He MeHee, KOMIBIOTED SIBISIETCS
JNEKTPUYECKHM  yCTPOMCTBOM, pabOTAIONIMM OT CETH IEPEMEHHOr0 TOKa
HanpspkeHreM 220 B., a B MOHHTOpe HampsDKeHHE, MOJAaBAacMOE Ha KHHECKOII,
JIOCTHI'aeT HECKOJBKUX ACCATKOB KHJIOBOJBT. UTOOBI IPEAOTBPATHTH BO3MOKHOCTH
MOpayKCHHS IJIEKTPUYECKHM TOKOM, BOSHHKHOBEHMS MOXKapa M BBIXOJA M3 CTPOS
caMoro KOMIIbIOTEpa INpH padoTe M TEXHWYSCKOM OOCIY)KHBaHHHM KOMIIBIOTEpa
HEO0OXOIMMO COOIONATH CIIEAYIOIINE MEPHI IPEIOCTOPOKHOCTH:

- CCTEBBIC PO3CTKH, OT KOTOPBIX IUTACTCS KOMIIBIOTEP, IOJDKHBI
COOTBETCTBOBATh BHJIKaM KabeJieil 3JIeKTPONUTaH s KOMITBIOTEPA,;

- 3ampelaeTcss MCIojb30BaTh B KayeCTBE 3a3e¢MIJICHUS BOJOMNPOBOIHBIC U
ra3oBbI¢ TPYOBI, paJMaTOPbI ¥ APYTHE Y3JIbl TAPOBOTO OTOILICHUS;

- 3ampeniaeTcss BO BpeMs pabOThl KOMIIBIOTEpa OTKIIOYATh M ITOJKITIOYATh
pa3beMbl COeTMHUTENBHBIX Kabereil;

- 3alpelaeTcsi CHUMAaTh KPBILIKY CHCTEMHOTO OJI0Ka U IIPOU3BOIUTD JIFOOBIE
Olepalyy BHYTPH KOPITyca JI0 MOJHOTO OTKIIFOYEHHS! CHCTEMHOTO OJI0Ka OT
SNIEKTPOIHUTAHHS;

- 3amperaeTcs pa3dupaTtb MOHUTOP U IBITATHCS CAMOCTOSATENIBHO YCTPAHATD
HEUCIIPaBHOCTH (OIAaCHbIE IS )KM3HH BBICOKHE HANPSDKEHHS Ha SJIEMEHTaX
CXEMbl MOHHTOpA COXPAHSIOTCS [UIMTEIBFHOE BpeMs I0CNE OTKIIOYCHUS
JNIEKTPOIUTAHHMS);

- 3ampelaeTcss 3aKpblBaTh BEHTWISILMOHHBIE OTBEPCTHS HA  KOpIyce
CHCTEMHOTO0 0JI0Ka 1 MOHHTOPA TOCTOPOHHUMH ITPEIMETaMHU BO H30exkKaHue
Ieperpesa 3IeMEHTOB PACTIONOKEHHBIX BHYTPU 3THX YCTPONCTB,;

- MOBTOPHOE BKJIIOYEHHE KOMITbIOTEpa PEKOMEHIYeTCsl MPOW3BOAUTH HE
panee, 4eM uepe3 20 ceKyH] [10ciIe BBIKIIOUSHHUS.



2 Beeoenue

JlabopaTopHoe 3aHATHE NMPEATNONAraeT OTPabOTKY CIEAYIOUIMX BOIPOCOB!

1. H3yueHue ocoGEHHOCTEH KU3HEHHOTO IUKIA JOKYMEHTOB M YIIpaBICHUE
HMH B CHCTEME IEKTPOHHOTO JOKYMEHTO000pOTa.

2. @®opmupoBaHHS HaBbIKA CO3/IaHMS MIA0IOHA JOKYMEHTA C HCIIOIb30BaHUEM
COBPEMEHHBIX HH()OPMAIIMOHHBIX TEXHOJIOTHH.



3. Vnpasnenue JHCU3HEHHBIM YUKIIOM OOKYMEHmMA 6 cucmeme
INEKMPOHHO20  OOKYMEHMO000pOma,  MApuipymu3ayua  OOKymeHma,
2eHepayus waonona

CucremMa  3JIEKTPOHHOTO  JOKYMEHTOOOOpOTa,  HE3aBHCUMO  OT
TPOU3BOJUTEINIS, OOCCIICUMBACT YIPABICHUE TONHBIM JKH3HCHHBIM IUKIOM
nokyMmeHnTa. st kaxxaoro Buaa fokymenta B COJ co3naércst CBOi 2JIeKTPOHHBIH
perinaMeHT - rpaduyeckoe ommcaHue mporecca pabotel. To ecth paborta ¢
JIOKYMEHTOM OCYIIECTBJISICTCS HE B IIPOU3BOJILHOM IOPSIIKE, @ B COOTBETCTBHH C

MOPSIIKOM, 3aJaHHBIM B MOJICIIH TOKYMEHTAIIMOHHOTO TIpoLiecca.

JIoKyMEeHTaI[HOHHBII nporecc B cucreme 9JIEKTPOHHOTO
JOKYMEHTO000pOTa CO/ICPIKHT:

- pOJIEBYIO MOJieNIb YIPABICHHS MpaBaMH JOCTYIa MOJb30BaTeNeH,
KOTOpasi OHpe/IeNsieT, Kakue poiu paboTaroT B Mpolecce, Kakue y
HHX IpaBa J0CTyIa,

- rpapUYecKyr0 MOJENb  MapuipyTa - BH3YalbHYIO CXeMy
JKM3HEHHOTO LHKJIa JOKyMeHTa. Ha Mozenu ortoOpaxkarorcs Bce
oTanmbl paboTH: HayajJbHblE, MHPOMEXKYTOYHBIE M KOHEYHBIC
COCTOSIHUSI, ~OCHOBHBIE  POJIM, IEpeXOAbl ¥  HPOLEIYpBI,
BBITOJIHSAEMbIC BPYYHYIO HJIM aBTOMaTH4ecKu. B Mozenu Mapuipyra
ompenensercs, Kak CBsI3aHbl MEXIy CO00# 3Tambl paboThl, KAKUM
crocoboM OyAeT MpOABHIaTHCS TOKYMEHT IO MapIIpyTy, Kakue
posu OyIyT ¢ HUM B3aHMOACHCTBOBATh U MHOTOE IPYTOE;

Mopens MapuIpyTa B cCUCTEMe, KaK IIPABUIIO, SIBIISIETCS HCIIOIHIEMOH. JTO
HE TIPOCTO CXEMa, 9TO aBTOMAaTU3MPOBAHHBIH JKU3HEHHBIN IIUKJ JOKyMEHTa WIIN
TO-ZIpyTrOMY - SJIEKTPOHHBIA PEeriaMeHT paOOThl, MONHOCTHIO ONpEJIeIISIONIHI
KTO, B KaKOH IOCIIEZIOBATEIHOCTU U Kak OyJeT paboTarh ¢ JOKyMeHTOM. [l
KaXJIOH poJIM IIpolecca ONPEIENAOTCS IpaBa AOCTyNa M IHOPYYEHHUs 110



00paboTKe JIOKyMEeHTa, KOTOpbIE [OJDKEH BBINOJIHUTH COTPYJHUK IIOCIE
noy4yeHus gfokymeHTa. Ha kakaom stamne oOpabOTKH €CTh KOHTPOJIBHBIN CPOK
UCHOJIHEHUS, O NPUOMMKEHUM KOTOpPOro HHGOPMHUPYET  I10JIb30BATEII
ABTOMATHYECKOE HAITOMHHAHUE.

B kxaxkmol KapTouke MOKYMEHTa HA CXEMe JKH3HEHHOIO IHKIJIA
oToOparkaeTcst TeKyllee COCTOSTHHE U ITPOHAEHHBIN MapIpyT. B okHe mpocMoTpa
HMeeTCsl IPOUTPBIBATElNb, ITOKAa3hIBAIONIMH IIOIIAroBO, KaK JBUTAJCS TOKYMEHT
M0 MapIIpyTy.

Cucrema 3JIEKTPOHHOTO JIOKyMEHT0000pOTa MO3BOJISIET C(HOPMHUPOBATH
JOKYMEHT I10 IabJI0OHy M 3aTe€M pacledararsh ero Ha OmaHke. J[1s Kakaoro BUaa
JOKYMEHTa MOXKHO 337aTh OJJMH WJIM HECKOJBKO IMIA0JOHOB TEKCTA, KaXIBIH U3
KOTOPBIX MOXKET COAEpXKaTh INEPEeMEHHBIC - CCBUIKM Ha IONS B KapTOUKe
JOKyMEHTa W TT0JIs B Tabuumax 6a3sl gaHHEIX. [Ipu hopMupoBaHny TEKcTa 110
mrabnoHy OyXyT aBTOMAaTHYECKH 3aMEHEHbI IIepeMeHHbIe Ha UX 3HaueHus. Janee,
copMHUpOBaHHEIA 1O IA0JIOHY TEKCT JOKYMEHTa OTOoOpakaeTcsi B KapTOUKe B
CIIeIMAIBEHOM pasjiernie. TeKCT MOYKHO OTPEeIaKTUPOBATh M COXPAHHUTH. DTOT TEKCT
OyzeT B OCJICICTBUH BBIBEJICH Ha OJIaHK JOKYMEHTA.

Ilpu »stoM s ¢dopMupoBaHus OJaHKa JOKyMEHTa BO3MOXEH
IpeIBapUTENbHBINA MPOCMOTP MPU KOTOPOM OyJeT COo3laH 3/IeKTPOHHBIN 00pa3
nokyMeHTa. Ero BO3MOKHO KaK MPaBHJIO pacneyaraTh WM BRITPY3uTh B (aiin. Ho
OCHOBHAsI BO3MOKHOCTh 3aKJIIOYaeTCs B MPUKPEIIEHHN CO3JaHHOTO obpasa K
KapTouke mporecca, Hampumep B ¢(opmate PDF. 3OT10 mo3Bomsier Bectn
JajbHEeHIIyro paboTy ¢ JOKYMEHTOM B NPUBBIYHOM JUIS ITOJB30BaTeNel BHJE.
Takoii TOKyMEHT MOXXHO OTIIPAaBUTh Ha PACCMOTPEHHUE, W BH3UpYIOIIEeMy Oyner
HarisiiHee pabortate ¢ gokymeHToM. OH cMmoxer noamucare ero DI wu
HaInpaBHUTh Jajee Mo MapuipyTy.

CucteMsl 3I€KTPOHHOTO JOKYMEHTO000pOTa IS KaXKI0T0 BUJIa IIporecca
MO3BOJIIIOT C(OPMHUPOBATh 3JCKTPOHHBIA 00pa3 NOKyMEHTa IO HIa0JOHy H
ortoOpa3uTh ero B BHAe medaTHOH (opMbel (OrmaHka IOKyMeHTa). OTo
HCTIONB3yeTcsl MO0 ISl BBIBOJA MTOTOBOTO IOKYMEHTA Ha IIedaTh, JHOO It
NPUBBIYHOTO  TIPEACTAaBICHHS  JOKYMEHTa B  Cllydae  HCIIOJIb30BAHUS
6e30yMakHOro IoKyMeHToo0opoTa. ChopMupoBaHHEIH Ha OilaHKe 00pa3 MOXKHO
skcnoptupoBats B ¢opmatr PDF waun MS Word, Hanpumep, ais gaabHeiIe
OTIPaBKM MO 3JIEKTPOHHOH mourte. Ero Tak ke MOXHO BIOXKHTb B KapTOUKY
mporecca, HalpuMep, KaK HTOTOBBIH HIIM IPOMEXYTOUHBIH pe3yIbTaT.

dopmMupoBaHHE OOKYMEHTOB IO INA0JIOHAM MO3BOISIET OOJErdUTh
TIOJITOTOBKY TOKYMEHTOB M COKPAaTUTH OIIMOKHU, COBEpIIAEMBIC COTPYIHUKAMU.
Uro0bl COTpPYyIHHMKH HE CO3MaBajlll JOKYMEHTH II0 NPHUHOUITY "Kak Xody"
HEOOXOOUMO  WCIIOJB30BAaTh IIAOJIOHBl JOKYMEHTOB, a  IIOJb30BaTeIsIM
HPEOCTABISATh BO3MOXKHOCTH 3allOJIHATh KapTOYKH JOKYMEHTOB, C HabOpoMm
npenonpenenéHHbX nonei. CUCTEMbI 3JIEKTPOHHOTO JOKYMEHTOO0O0pOTa, Kak
HPaBUIIO, COACPXKUT 111 GOPMHUPOBAHUS JOKYMEHTOB, 110 MIa0JIOHAM CIIeLyOLHe
KOMITOHEHTBHI:

1. KoncTpykTop KapTodek JOKYMEHTOB.
2. KoncTpykTop ma6iioHOB IOKyMEHTOB.


http://www.escom-bpm.com/services/86.html
http://www.escom-bpm.com/services/106.html#Конструктор_карточек
http://www.escom-bpm.com/services/106.html#конструктор_шаблона

T'enepaTop IOKyMEHTOB ¢ IpeBapUTEILHBIM IPOCMOTPOM.
VYrpasiieHue npaBamMu J0CTyIa NOJIb30BaTENEH.
JKypHass! 1OKyMEHTOB.


http://www.escom-bpm.com/services/106.html#Генератор
http://www.escom-bpm.com/services/106.html#ПРава
http://www.escom-bpm.com/services/106.html#Журнал

4. Hugopmayuonnvie mexnonozuu ynpagienus, UHmMezpuposanuvie 6
opucnvie mexnonozuu Microsoft Office 2007

4.1 @opmuposanue waononos ooxymenmos ¢ Microsoft Word

Bce noxymenTsl, koTopsie co3natorcs B Word 2007, ocHOBaHBI Ha KaKOM-
6o wadaoue. labnon (template)- smo obpazey ona cozdanus noeozo
00KymMeHma, 6 HeM XPaHAMCA Paziuinble INeMeHmbl, KOMopble COCIMAGIAIOM
ocnogy ookymenma Word. [IpyraMu cioBaMHy MIaOI0HEI ONPEEIISIIOT OCHOBHYIO
CTPYKTYpY HOKYMEHTa M COAEpKaT HaCTPOUKHU JOKYMEHTa: MIPHQTHI, aBTOTEKCT,
MaKpOCHI, TapaMeTphl CTPaHHIIB], (POPMATUPOBAHUE, CTHIIH U T.JI.

B mpomecce co3maHus JokymeHTa - template mpucoenuHseTcs K
JOKYMEHTY W B co3zmaBaeMblii Document u3 mabiioHa KOIMPYIOTCS €ro
HEKOTOpBIE JJIEMEHTHI (HApuMep, MapaMeTpsl CTPAaHMI[BI, CTUIH), a APYyrue
KOMIIOHEHTHI (HaIllpuMep, aBTOTEKCT M MaKpOChl) ocTaioTcs B miadmone. Ho tak
Kak template mprcoeUHEH K TOKYMEHTY, To Document Bcerja MoXkeT HONTyIHTh
JOCTYTI K 9THM KOMIIOHEHTaM MIabJIoHa.

B Word 2007 cymecTByIOT JiBa TUIIA OCHOBHBIX BHJIOB IIA0JIOHOB:

—  obumwe i rnobankHble mabnoHs (global templates);

—  1mabioHbBI JIOKyMEHTOB (ycTaHOBIICHHBIE "
T0JIL30BATENLCKUE) MITH JIOKaNIbHBIE templates.

B npunoxxernn Word 2007 ucmionp3yr0TCs ITIa0IOHBI C PACIIAPEHUSIMH:

—  .dotm (MOXeT coiepKaTh MaKpOCHI HUIM IIPOTPAaMMBI), THe
OykBa "m" 0003HaYaeT MaKpoc;

—  .dotx (6e3 MakpocoB 1 porpamm), rae "X" - OCHOBaHHBINH Ha
XML (Extensible Markup Language).

OOmuit wmm rnobanbHBIN template - 3T0 template, 3arpy>XeHHBIH B
Microsoft Word B okne "ll[aGmoHsl W HaICTPOMKH", KOTOPOE OTKPHIBACTCS
koMmaHz0# Paspaborunk/I11abnon mokymenrta. XpaHsiiuecs B o0mieM 1madiaoHe
BCE MAaKpOCBI, JJIEMEHTBHI CIHMCKa aBTOTEKCTAa, CTHJM, COYETAHHS KIIABHII,
JOCTYNHBI JUIsl JIIOOOTO OTKPBITOrO JOKYMEHTa, AaXke eciau 3ToT Document
OCHOBaH Ha JIPyroM IIabJoHe.

JIro6o0it Document MoxeT 0OpaTHTHCSA K JTIOOOMY KOMIIOHEHTY JIF000TO
nrabiioHa, ecim 3TOT template 3arpyskeH monb3oBareneM Kak oOmuii. Ho obmmii
template ocraeTcs 3arpy’KCHHBIM TOJBKO Ha BpeMs TEKYyILIETO ceaHca, a IpH
Beixoae n3 npwiokerns Word 2007 # MOBTOPHOM €ro 3amycke HeoOXOIHMO
nepesarpy3uth BpyuHyto. Takue obiue templates sSBISIOTCSI CEAHCOBBIMH, a HE
HOCTOSIHHBIMHU.

Jns  aBTOMaTH4YecKOM 3arpy3kd oOmiero mabigoHa HEoOXOAMMO
MOMECTHTH €ro sApJbIK B manky Startup manku Word, Hanpumep, C:\Documents
and Settings\A amur\Application Data\Microsoft\Word\STARTUP. B atom
cirydae o0Omuii template OyeT MOCTOSHHBIM.

Template Normal.dotm (¢aiiner ¢ pacmmpenneMm .dotm MO3BOJIAIOT
BBITIOJIHATE MakpocCH! B (aiiax) pa3paboTaH CHEIUATLHO IS HCIOJIB30BAaHUS B




KauyecTBe OOMIEro WIM [IOOATEHOr0 Ia0lIoHA IIPWIOKEHHs, KOTOPBIH
ABTOMATHYECKH 3arpy KaeTcsi Kaxkabli pa3 mpu 3amycke Word 2007, T.e. siBisieTcst
nocTosHHbIM. [ToGanbHbli (00muil) template, koTopsiii Ha3piBaeTcs "HoBblid
Document" u xpanutcs B ¢daitne Normal.dotm, sBisieTcss 6a30BBIM MIaOIOHOM.
Normal.dotm - sto yHuBepcanbHbIi template 1715 TF0OBIX THIOB JOKYMEHTOB, OH
BCeT/Ia 3arpy’KaeTcsl U BCeTAa MPUCOETHMHEH K OTKPBITHIM JTIOKYMEHTaM.

OT10T 06a30BHIH template MOXHO CUMTAaTh CBOETO pOJA IIyCTHIM
JOKyMEHTOM (T.e. 0e3 COIEep)KMMOr0) C 3aJaHHBIMU CBOMCTBAaMH, Ha OCHOBE
KOTOPOro CTposiTcsi HOBble Documents uiaM co3paiorcsi HOBbIE templates.
Normal.dotm U3MeHsITh Helb34, TaK Kak Ha HEM OCHOBaHBI BCE JOKYMEHThI H BCE
madsousl fokymentos Word 2007,

Normal.dotm wmoxer xpanuTbcsi B Katajorax: C:\Documents and
Settings\A mmua\Application Data\Microsoft\Templates (w1 OC Windows XP)
wim  C:\Users\Aamun\App  Data\Roaming\Microsoft\Templates (zast OC
Windows 7). Tam e XpaHsATCS H I0Jb30BaTelbcKe templates, T.e. CO3JaHHbIC
TOJIb30BaTENIEM CaMOCTOSITENbHO, HampuMmep My template.dotm, KoTopsIit
sBiseTcs: pedepBHoi komued Normal.dotm, mmm Template document.dotx u
Template document.dot u T.71.

Templates moxkymMeHTOB - 53To templates THIOBBIX JOKYMEHTOB C
pacumpenueM .dotx, KOTOpble HE COAEp)KaT MakKpocoB M mporpamm ((aiier ¢
pacmupenneM .dotx m .docx He MOAAEPKMBAIOT MAaKpOCHl, a 3HAYUT HE
TTOJIBEPTalOTCs 3apakeHUI0 MakpoBupycamu). B Word 2007 wabGop mraGiioHoB
THUITOBBIX JIOKYMEHTOB Ha3bIBaeTCs "V cTaHOBIICHHBIE mabIoHb!".
"VcraHoBIeHHbIe IIA0JIIOHBI" YCTaHABIMBAIOTCS NMpU HMHCTALDIMU Microsoft
Office System 2007. Templates noxymenra, Hanpumep, CraHmgapTHbIi (dakc,
CraHzapTHOe MHUCHMO, B AManorosoM okHe "Co3maHue IOKyMeHTa", comepar
HaCTPOHKH, JOCTYIHBIE TOJIBKO ISl JOKyMEHTOB, OCHOBAaHHBIX HA 3TOM IIa0JIOHE.

[Ipu co3manmu mmckMa Ha ocHoBe mradimoHa "CraHIapTHOE MHCHMO"
MOTYT HCIIONB30BAaThCSl KAaK HACTPOHKH JioKanpHOro mabmoHa "CraHgapTHoe
MICHEMO", TaK M HACTPOMKM OOIIMX MAOIOHOB, HO BEICIIMHA IPHOPHTET HMEET
JoKanbHEIH. KpoMe TOro, K JOKYMEHTY, CO3JaHHOMY Ha OCHOBE KaKOIo-IH0o
mabI0Ha, MOYKHO TIPHCOEANHUTH template 1pyroro qokymenra. Jljist 3Toro B OkHe
nuasnora "[11ab1oHb! 1 HAACTPOMKU" HAO MIENKHYTh Ha KHOIIKE IPUCOEIUHUTD U
BBIOpaTh TpeOyeMmblii template.

YcTaHOBIICHHBIE ITa0JIOHBI THITOBBIX TOKYMEHTOB (¢ pacimiperneM .dotx)
XpaHATCS B JUPEKTOPUSIX:

—  C:\Program Files\Microsoft Office\Templates\1033 - wua
AHTJIMACKOM SI3BIKE;

—  C:\Program Files\Microsoft Office\Templates\1049 - nua
PYCCKOM SI3BIKE.

Kpome Toro, B8 Word 2007 MOXHO HCIIONB30BaTh "TOIB30BATEINBCKUE
templates", koTopsle oToOpaskaroTcs B okHe auainora "Co3ngars' Ha BkiIaake "Mou
mabmonsl" (Puc. 18). 1labnoHbl mONB30BaTENsl - 3TO MIAOJOHBI THUIOBBIX
JOKYMEHTOB, KOTOPBIE II0JIb30BaTENb CAMOCTOSATEIBHO co3/iaeT 1 XxpaHuT Ha [1K.
Tonp3oBaTenbckue NIabIOHBI MOXHO CO3JaTh Ha OCHOBE IIA0JI0OHOB (ITI00AIBHBIX

10



" J'[OKaJ'ILHLIX) Ui us3 CyHICCTBYOIIUX JOKYMECHTOB.

Mow wabnoest

g 9 % g |

My template.  Hoee#i  Template_.. Template_...
d Aokyment

g 5 g

Meroanyec... Coofuerme 0 DaKe_NoK_...
PEKOMENAd... JAALPRKE ...

THOCHOTD HEBOSHONEH.

Cosaate
@ ackynest O wahinon

Pucynok 18 — Mown mabmoHsI
JUns  co3maHms  JTOKyMEHTa WJIM  ITOJB30BATENbCKOro  InablioHa,
HCOOXOIMMO MICTKHYTh MbINb0 Ha KHomke "Office" m BBIOpaTh KOMaHIy
Co3nate. OTkpoercsi okHo auainora "Cosganue nokymenta" (Pucynok 19), B
JICBOM YacTH KOTOPOTO OTOOPaKEHBI TPYIITBI IA0IOHOB.

Cospatme anywera 2%
] S 7 S
Wasnoust | 2| || Hoebiit goxymeHT
Nycrese u nocreanue —— =
Yeranoenenme MycTble u nocnegHue
waBnoHs <
Mow waBnomL.. 2
W uiecreyowero ] u
AOKYMERTa..
Microsoft Office Online Hoguil Hosas sanucs

rovoewie AORYMENT:

Tlocneanue HCNOABIOBIBWIMECA

[ZEET ety

Bpowmopti
Bonnerenit
BeaomocTi
BusiTHEE KAPTOUKM

3anmern

Kanenaapu

KeuaHuun

Komeeprel v ~|

Pucynok 19

B rpynme "Ilyctble n mocnemnue" OTOOpaXKalOTCS MyCThIE MIAOIOHBI
"Hossiit nokyment" (Normal.dotm) u "Hoas 3amuce 6Gnora". Ha ocnoBe
mabnona "HoBblii HDOKYMEHT" MOXHO co034aTh HOBbIH Document win
MOJIb30BaTENbCKHi mabnoH. YToObl HayaTk paboTy ¢ 6iaoramu Ha 6ase mabioHa
"HoBas 3anmcsk Gora", He0OOX0IUMO 3apETUCTPUPOBATH YUETHYIO 3alKCh OJora.

[Ipu ucnons3oBanum rpynmsl 'Y cTaHOBICHHBIC MAOIOHBI" AT CO3AAHUS
JOKYMEHTa WU TI0JIb30BAaTENILCKOrO IabIoHa OTKPHIBAaeTCss HAOOp (KOJUICKIUS
9CKH30B) Ia0JIOHOB THUIIOBEIX JOKYMEHTOB.
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B cnywae mnpumenenus rTpymnsl "Mowm miaGnoHsel" Uit CO3IaHUS
JIOKYMEHTa WJIM TI0JIb30BaTEeIbCKOT0 mabioHa oTkpbiBaeTcs okHO Coznats (Puc.
19), B koTopoM MoxHO BbIOpaTh myctoii "Hosbriit fokyment" (Normal.dotm) win
"monp30BaTeNbCKue templates”.

Ipu cozmannm JOKYMEHTa MM IOJI30BATEIBCKOTO MIA0JI0HA HAa OCHOBE
rpynnel "W3 cymecTByromero nokyMeHTa" OoTkpbiBacTcs okHO "CosgaHue u3
HMEIOIIerocst JOKyMeHTa", B KOTOPOM TpeOyeTcsl BBIOpAaTh COOTBETCTBYIOMINI
Document jurs o6pasia.

Pasnen Microsoft Office Online. IIpu Hannumu noctyma B MHTepHer
MOXKHO 3arpy3uTh JOMOJHHUTENbHbIC IabmoHsl ¢ web-y3ma Microsoft Office
Online st co3anust JOKYMEHTa WX TOJIb30BATEILCKOTO Ia0IOHA.

[pu co3manuy MONB30BATENBCKHUX IA0IOHOB LENECO00pa3HO COXPAHATh
ux B namnke (Puc. 20) Hapexxusre mabnons! (Templates) B popmate dotx.

Coxpanerne aowyme nra

[ ) Tengisies v
JDcosvwat Themes
J ) T LAt Graghics
Hagesrme ) Tompkane_cocumert Gotx
ucrcens | oot 2
" Me TR 9009 DerororLdgen dob
3 RLjowme_eow_swait Stx
Heaseen
omprerae
Pafizasicron
Mo
somyrerers
53
Wi
vt
\,) L duinn: Tengite documert dx v
> 2
- TSR0 G Werd (%, dckx) %
I cuen] CopyeTs Omvens |

Pucynok 20

4.2 Co30anue codocmeennozo (n01b308aMeENbCKO20) WAOIOHA
ookymenma Word 2007

Mo ymomyanuio HOBBIH nokyMeHT ([Jokyment 1) B Word 2007 co3maercst
Ha OCHOBe 6a3o0Boro nrabmona Normal.dotm, B KOTOPOM TEKCT BBOAUTCS B CTHIIC
OOBI4HBIIT CO CIIEAYIOUMME MapaMeTpaMu (pOpMAaTHPOBAHU: FTAPHUTYpa pHdTa
- Calibri (OcHOBHO# TekcT), kernb (pasMep) mpudra - 11 nT., BEIpaBHHBaHUE
CUMBOJIOB - [To teBoMy Kparo, MeKAyCTPOUHBIH HHTEPBAJ - MHOXHTENH 1,15 uH.,
unTepBan [locne a63ana - 10 oT.

Ho B Hacrosmee BpeMsi B JOKYMEHTAallMH B OCHOBHOM IIPHMEHSIOTCS
mpudTH ¢ 3aceukamu tuna Times New Roman, pa3mep mpudra - 14 myHKTOB,
napaMeTpel a03ana: BHIPAaBHUBAHUE TEKCTA — II0 IIMPHHE CTPAHMIBI, OTCTYI
HepBoii cTpoku -12,5 MM, MexKcTpouHblil nHTEepBan - IlomyTopHbIil U T.1.

Jliist Toro uro6s1 B Word 2007 co3aaTh TOKYMEHT C BBILICH3I0KSHHBIMU
napamerpamu  QopMmaTHpoBaHMs ~ HeoOXomuMo  JMOO  KaxKABIH  pa3
nepeopMaTUPOBATH CO3/IaBAEMBIN TOKYMEHT, 1100 m3MeHUTh Normal.dotm. Ho

12



u3MeHaTh Normal.dotm HenenecooOpa3HO, Tak Kak Ha HEM OCHOBaHbI BCE
JOKYMEHTHI 1 11a00HbI JokyMenToB Word 2007.

Jlns  BbIXOZA W3 CO3/ABLIETOCS  IOJOKEGHHS MOXHO  CO371aTh
TI0JIB30BATENBCKHUIT I1A0I0H ¢ TpeOyeMBbIMHU ITapaMeTpamMu (GOpMaTHPOBAHUS H Ha
€ro OCHOBE CO3JaBaTh HOBBIC JOKYMEHTHI.

Jlns co3maHms Takoro Ia0ioHA HEOOXOAMMO B OTKPHITOM OKHE
npwioxenns Word 2007 menkxayTs Mbimpio Ha kHomnke "Office” m BBIOpaTh
komauay Cosnarsb, otkpoercs okHo "Co3nanue nokymenra" (Puc. 21),

[ — [ ey
 wasnons - anex watnona v (3] | HoBbii 4OKYMEHT £
Rycrse w nocaepme
Veranoenenmse Myctbie u nocnegHue
watnams s m
Mo wat Ao, =
[ !
Microsoft Office Ondine. Hoowi Hosan 3anmce
[ P ora =
N it Mocheqnne wnaniosavemesn | =
gendas snd Minutes e
Binder Cavers, Spines,
and Dwiders
Books and Pamphlets
Brochures
Business Cards x
Calendars 1 il il
Cosgars Qruena
Pucynoxk 21

B oxme Cozganme moxymenta (Puc.21) mamo BwIOpath rpymmy Mon
maboHbl, OTKpoeTcss okHO nauanora "Cozmate" (Puc. 22), B koTopom
orobpaxaercs mabnoH "Hoseli nokyment" (mabdnon Normal.dotm).

Comars (53

Mon wabrores

Bma

Fosoers

e

Mpocrop resosmoren.

Comsre.
aooert © wabren

")

Pucynox 22

B oxne Co3nath Ha10 BBIAEINTH N1a00H HOBBIN JOKYMEHT 1 yCTaHOBHUTH
MepeKIoYaTeNb B IOJIOKEHHE MabiIoH, a 3aTeM WIeNKHYTh Ha KHomke OK.
OTKpOETCS] OKHO MPHJIOKEHUS ¢ IMyCcThIM IadaonoM "[abnonl".
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A9 -0 Waknond - Microsoft Word (2O
s

faaenae | Bossaa  Pawenca opaenss  Counen  Paccuan  Peuawpossene  Bra |

A A2

Iunpece-camm Wamenms  Pessenmpossmne |

L A Catba (Oowcemod Te - 11 =

L XKk u-ex x| EE AW
(o Bl

- [P A A AR S -l e

Eydtp 06w - Uipugt g 2634 . Crwne

| Crpmnsx 1101 | Nwcro A D Awemmicnnt (LAl (D033 = |- g—rcy)
Pucynok 23

B oxne npunoxenus 11la6nonl Ha neHTe TpeOyeTcs yCTaHOBUTD HIPUPT:
Times New Roman, pa3mep mpudra - 14 nt., mapamerpsl ab3ana: BeIpaBHUBaHHE
TEKCTa — 110 IIMpUHE CTpaHuIbL. Jlanee Hano oTKpeITh OkHO quanora "A63am" u
YCTaHOBUTH NApaMeTPBI: OTCTYH IEpBOH CTPOKU -12,5 MM, WHTepBal mepern 1
nocute ab3ara - 0, MeXXCTpOUHBIH HHTEpBAI - 1,5 CTPOKH.

IMocne w3MeHeHWs mapaMeTpoB (GOPMATHPOBAHUS HANO COXPAHHUTh
mabiIoH, U 9TOro HEOOXOAMMO MIENKHYTh MbIbio Ha KHomke "Office" u
BeIOpaTh koMaHay "CoxpaHuTh Kak'", oTKpoercs OkHO auanora CoxpaHeHHe
JOKYMEHTa.

) Copanenme poxymenta ===
@Qvl N © Roaming » Microsoft » Templates «[43][ Mover: T

»
¥nopaacunre = Hosas nanka - @

[ Microsoft Office W % Jlara wsmenenns Tun

L. Templates
Her 3neMenTOR, YAORNETEORAIOLIAX YCAOEMAM MIOWCK

T Msbpanmoe

I 3erpyacn

% Heaaenue mecta
B Pabounii cron

4 BuBnucrern
H Buaeo -« i '

Wian daitna: -
Tun daitna: |Lia6inon Word -

ATopsi: Agmim Kmouesuie ciosa: [loGasere wiouesoe cioso

[F) Coxpansts scxmsmn

® G rmen copmc - (Comen )

Pucynox 24
B oxne CoxpaHeHHe JOKyMEHTa HEOOXOIMMO BEIOpaTh manky Templates
Ui coxpaHeHus mabmnoHa, tun ¢aitna - [llabmon Word (pacmupenue 3Toro
mabioHa - .dotx, T.e. 6e3 MaKpOCOB M IIPOrpaMMm), BBECTH UMs (aiisia, Harpumep
Standart TNR, u mienkuyth Ha kHonke CoxpanuTb. [lociie coxpaHeHus 3aKpbITh
OKHO IPHJIOKEHHS C CO3JIaHHBIM I1a0JIOHOM.
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Jlnst co3gaHMs HOBOTO JOKYMEHTa Ha OCHOBE CO3/IaHHOro MabiioHa
Standart TNR Heob6xoammMo B OTKpeITOM OKHe mnpuioxeHus Word 2007
menkHyTh Mbinblo Ha kHomke "Office” u BbiOpath komanay Cozmath. B
oTkpeBIIeMcss okHe Co3laHMe TOKYMEHTa BBIOpPAaTh IPYHIly MOH IIAaOIOHEI,
OTKpoeTcs auanoropoe okHO Co3maTh, B KOTOPOM HAAO BBIICIHTH MIA0IOH
Standart TNR, ycTaHOBHUTH IepekirodaTelb B MOJOKCHHE JTOKYMEHT, a 3aTeM
IIeNKHyTh Ha KHomke OK.

B oTKpbIBIIEMCs OKHE MpPWIOKEHHs OyAeT OToOpakaTbCsl ITyCTOM
JOKYMEHT, OCHOBAaHHBIH Ha co3fgaHHoM Imabione Standart TNR, B koTopsIit
MOKHO BBOJAUTB TEKCT, BCTABIIATH TAONIHIIBI, PUCYHKH U APYTUE OOBEKTEHI.
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5. Jlabopamopnoe 3anamue Ne3
«lloozomogxa wabnona 0oKymenma 0na nepeoayu 6 cucneme 1eKnmpoHHO20
00Kymenmoobopoma»

Lean padoThi:
1. U3yueHme ocoOEHHOCTEH KU3HEHHOTO IWKJIA JOKYMEHTOB W yIIPaBIICHUE
HMH B CHCTEME IEKTPOHHOTO JOKYMEHTO000pOTa.
2. ®opmupoBaHHs HaBbIKa CO3/IaHM MIA0IOHA TOKYMEHTA C HCIIOIb30BaHUEM
TEXHOJIOTHH MaKpOCOB.
Bpewmsi: 2 gaca.
Mecto mnpoBegeHusi: JlaGopartopuss HH(POPMAIMOHHBIX U MYJIbTHMEINA
TEXHOJIOTUH.
ObecneueHue 3aHATHA:
1. Koncmekr - mekmuit mo aucnummmHe «CHCTeMa  3IEKTPOHHOTO
JIOKYMEHTO000pOTa».
2. TI3BM c ycraHOoBIeHHO#H onepaunonHoi cucremoir Windows XP/7/10 u
O(UCHBIM MAKETOM.
3. Meroanueckne peKOMEHIAHNH K JTa00paTOPHBIM 3aHSTHSIM.
Iopsinok npoBegeHNst 1a60PaTOPHOTO 3aHSTHS
1. H3yuums ocobennocmu jHcu3HEHHO20 YUKNA OOKYMEHNO8 U YnpasieHue
UMU 8 cucmeme IJ1eKMPOHHO20 OOKYMEHmoobopoma.
Hcnions3yst MaTepHasl, IPeACTABICHHBIE B I1.3 METOANYECKOH pa3paboTKI

CTYAEHTLI U3Yy4aroT 0COOCHHOCTH yOpaBJ€HUA ) KU3HECHHBIM ITUKJIOM JJOKYMEHTA

B CHCTEME 3JICKTPOHHOTO JOKYMEHT0000pOTa, MapIIpyTH3alHH JOKYMEHTa H
reHepaIuy madIoHOB.
2. H3yuums ocobennocmu uUH@OPMAYUOHHBIX MEXHONO2UN pa3pabomxu
wiaonon06 00Kymenmos, ecmpoennsie ¢ cpedy Microsoft Word 2010.
Hcnonb3yst MaTepHalbl, IPECTABICHHBIC B 11.4 METOANYECKOi pa3paboTKu
CTYIEHTBl  H3Y4aloT  OCOOCHHOCTH  HH(GOPMAIMOHHON  TEXHOJIOTUH
MPOEKTUPOBAHHMS 11a0JIOHOB JTOKYMEHTOB Ha OCHOBE MaKpOCOB.
3. M3yyume npuemvl pabomel ¢ UHCHMPYMEHMAAbHBIMU CPeOCHEaAMU,
peanusyrowumu paspadomky wiabnonoe 0okymenmos ¢ Microsoft Word
2010.
CTyneHTbl BMECT€ ¢ IIpenojaBaTelieM Ha KOHKPETHOM IpHUMepe

paccMaTpUBaOT BO3MOXKHOCTH TEXHOJOTHI MaKpOCOB II0 CO3JaHMIO IIabiIoHA

JOKyMCHTA.
4. Cogepuiencmeoganue HAGLIKOE padomvl ¢ UHCHPYMEHMATLHBIMU

cpeocmeamu, peanusylowUMu  papadomkKy wadnonoe OO0KyMeHmos

(unouesuodyanvhoe 3a0anue).

B cootBercTBHE C WHIUBUAYAJIbHBIM 3aJlaHUEM CTYJACHTBI PEAIU3YIOT

mabIoHbl JOKYMEHTOB Ha OCHOBE MaKpOCOB, HCIONb3ys Ui 3TOTO Cpeny
paspaborku Microsoft Word 2010.
5. Hmozom pabomel aenaemca 3auiuma UHOUBUOYAILHOZ0 3A0AHUA

CMYOenmom.
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BapuaHThl MHIMBUYAJIBHBIX 3aJaHUH

Bapuanm 1
Vuuduunposannas popua Ne T-1
b ! I Poccrn
07 05.01.2004 Ne |
Kon
®opwma no OKY]1 0301001
o OKTIO
(HAMMEHOBAHNE OPrANMIALNM)
Homep jiokymenTa COCTAR/ICHHS
MPUKA3
(pacnopsxenne)
o npaeme paGoTHAKA Ha paGoTy
Jlata
Tpuusts Ha pabory [ <
no
(ammuans, uus, orvecTso)
B
(cTpyxTypHOE noapaiaenckHe)
paspan, P
(ycnosus mpuema Ha pabory, xapaxrep paboTu)
c CcTaBkoH Pyo. Korl.
(nppann)
pyo. Kon.
(unpasn)
C HCTIBITAHHEM Ha CPOK
OcHoauwe:
Tpynoso# n0rosop or « » 20 rNe
a X (ROmKHOCTE) (amunas noanwce) (pacwmndposxa noanmucy)
C « » 20 r.

(mmymas noanucs)
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Bapuanm 2

Vinduposais fopua % T-8
-

Poccimn
or 050104 Ne 1
Ko
Bopsa no OKY]L 0301006
— Ofwecmao ¢ ocpantiieniol omeencimseniocsi « Jesda Cudupur o OKNO | 07648950
(NARMCHOBRIHE OPTEHW MMM )
Homep aokysenta COCTARIEH R
MPHKA3 54 23.04.2006
(pacnopssenne)
0 npeKy| {pacroy ) TPYAOBOIO A0T0BOPA ¢ pAboTHIKOM (YBOILHEHHH)
Hpewp Aaeiie P H e 2 W__ e
ysoawre® 23 % anpein 2006 v

(wearyucnoe wasepoyTL)

Tabeasnuit vomep
Caepurosa Eacenun Anamorseaua 243

Uihasiani, wsie, oTueCTBS)

MEXAHIHECKTTT 1peX
{eTpyrTyproe noapatsenenne)

yacmep
AT, KAAC P
Hvuwm | cmamou 77 Tpvdosoce kodexca PP (cocaaenie ",
paciop TRy a0ROrO pal

O { T o 23.04. 2006 N2 12 k mpydosasy dacosapy om 04,03 2004 X 72;
HOMED, 1aTa) samieka-pacien om 23,04, 2006 M 7T

[T i aanCE, wral)
PYKOBOAMTE L OPraniIanug emeparbibiil dupexmap M C.C. Heawos

(omHHocTR) (Awranas noarkdey) (pacumgponsa noamwen)
C (pac patoTHHE aen /Z&j “a3" anpers 2006 T

(s moanmes)

MHCHIC
Oprana B i dhopue
for=__ 7 20 roNe ) paCCMOTPEHD




Bapuanm 3

OTHPLITOE aHYMOHEPHOEe 00ILecTBO «/loToc»
0AD «/lotoc»

(HMMEHOGEHIE DTN SELH)

o6pasel

Yuudnunposannan Gopma N T-6
Yreepipena noctanoenennenm fockomerara Poceuu

Kog
dopma no OKY[, 0301445
no OKMNO 23565697

0105.01.2004 N¢ 1

Homep gowymenta | [lata coctaBneHua

NMPHUKA3

345-0u

11.02.2008

(pacnopamenue)

0 NpefocTaBNeHnH OTNYCKa PaBbOTHUKY

MpenocTaBuTh oTAYCK

AHenposoi Haranbe BragMmuposHe

TabenbHbIi HOMep
64

(gamuna, wwa, oriecTec)

BAMUHMCTPETHBHLIA oTgen

ETPHTpHOS Rogpaceneiie)

ceHpeTapb-pedepest

(ATHHDET: (CISUMBNEHEETE, NpAGCCHA))

3a nepuop pabotei ¢ « - » - 20 - rno « - »

- 20 -

r.

A. EMeroqHeIA OCHOBHOR ONNaYMBaemMbli OTNYCK Ha l:l HaNeHgapHulx JHe A

cCw-»__ - 20-r no «-»_ - 20 -r
W (unu)

B. OTAYCK N0 BEPEMEHHOCTH M POAaM

Ha 140 HaneHAapHbx gHer

¢ «w 12w _gespara 2008 . no «300» MIOHA

B. Bcero otnyck Ha 140 HaneHJapHbIX AHel

¢ « 12 » _gespams 2008 r. no « 30 » MioHA

2008 r.

2008 1

OcHoBaHue: 3aAenenWe [uenposoil H.B. or 8 ¢espans 2008 r, KOMMA JTHCTHA BPEMEHHOH

Herpygocnocobdrocn AA 1345678

PyxoBoauTEns
OpraHH3aLnm [eHepansHbil JMDeKTOD Kysweios Al Hysnelos
(gamHHOCTE) AR noymcs) ipacumgposra nognen)
C npuKasom (pacnopameH1em)
PaGoTHHH 03HAKOMNEH Anenposa w 11 »__ despana 2008 r.

(TH4HAR NOCE)
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Bapuanm 4

Orkpramos axumone proe obuecTeo shMupuaas

{ Mowep aokysmenra [ Jlarn cox |
NPHKAT | i | 18.12.2007 |
{puenopusenne)
O BOCCTRIORICH N PalioTinka na padore

[ o |
Boccranosurs ma pabore © 18.12.2007

Tafenunaii novep

Konapois Ceprea dreaoponsiag 125
[rrT——

B LRI CRIPAE H MATCPMAIOR

TP AT et (NP

T
e e e e e e e

MOCTORIN, OCHOMIAR
e e, gy paSo

€ CTORKOH 1] 14 500 (53 - KoL,
i

- i, = Kol
e

Orcuomanme:
Ompeagaenne Inckore odascTiorn cyan or «1 Tw aexabpa 2007 r, no sy M 11-777772007

Pyxonoasresn opramupman | enepaanainii anpekrog 4&& Hwpatoa A B,
San
© padarn P 18 dewatipe 20007 &




Bapuanm 5

JJOrOBOP 3AMMA

17 wons 2011 a.

f Kanurur PomaH Sikoenesuy
o appecy 2. Hukonaes yn. Cysoposa 0.10 xe. 21
“up Vi 8 £ peonp "Oepuka"

(RaWWeNOBaNWS NPEATPHATH)

Aanee , 1 YacTHoe "3Bpuka’ B nuue avpexTopa AnekceeHko Hukonas
Cep . y Ha Ycrasa, i parnee .
# gorosop 0
1. 3aHAn y 3: Hee mbicsuu cmo zpH. 00 Kon.
(Gynea Mponweaio)
o cpokom Beinnate gonra go__ 10 AHeaps 20122,
2. 3aem pomkeH ObiTb BLIAAH B Kacce no opaepy.
3. Boaspar aaiiMa ]
3aumodamens ebIMMTEET U3 3apaboTka PabOTHUKA HAYUHES ¢ 2/me! 3a wiots 2011 2 CYMMBbI, B8
X AAC NONHOIo ccyas!. Npwn aToM Cpo4Hoe 06A3aTeNLCTBO
HeoT: YECTBIO A pa.
4. B criyyae ecnu # forosop [ "Oepuka” Gyaet npekpailieH (pacToprHyT),
ot npi yacTs 3aima 13 3apabotka,
0 npn pacuere. B cnyuae CpencTs, npi
K 8 pacueT ana 3aiimMa, ocTaToK 3aiima y

BHECTY B Kaccy NPEANPHSITUS B TPEXOHEBHbIH CPOK NOCNE NONYYEHNs pacyeTa.

5. [lorosop moxeT GbiTb pi PrHyT, no cor CTOPOH.

6.+ LWt AOTOBOP B ABYX - 110 ORHOMY ANS KKAOH U3 CTOPOH.

7. Aapeca ¥ peKBHIUTbI CTOPOK:
3 : YacrHoe "Jepuka” OKMO:54993495, p/euet: 2608203755675 B WG,
M®0:325266, r. Hukonaes, Hukonaesckoe wocce, 1

Jaemuiux Kanunun Pomat Skosnesuy
WgertudmkaumonHbii kog 1903518016 MacnopT: cepus MO Ne 005485
BoinaH: Cysoposckum PO X'V YMBL Ykpautbi e Hukonaeec. 0611 oT 20.Mai.02 r
MNpoxusaer no appecy 2. Hurxonaee yn. Cysopoea 9.10 x8. 21
3aumodamesns  Qupexrop YN “depuxa” 3aemuwux Kanuvs P.A.
Anexkceenko H.C.
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Bapuanm 6

Aorosorp
KYNAU-NPORAXKH

HB0 s _tad 2007 r. £ "@4%437’%
coc—n!lnemu)

M, pp/uej /am%gy Lz 'zza.wf J _JL.of _785%
uu ) — enn

[ACTIOPT CepHH il Ne 7 i "‘/"’)? Bﬂj:l;:l %ﬂm m RppsCkO pta

£ A0 p-r%apemcrpupoaaﬂ (a) no anpecy‘7 e, Sroviisii 5

uMenyemuli (a9) B na I ¢ omuol ATo-bAazo eperite

Gemrcus; sicnncrngs Botsge [azapob. Dessun [uryapicbirs 1o57,

(daunmms, Gfica, oTnectso, naza yomxeuﬁn)
racnopT cepun o400 REET A Buﬂauﬁllﬂ hlscer it /‘Dg‘%amom,,
09 o4 Loats saperncrpuposat (2) no anpecyf_ﬁmm W/"Mﬂ(”‘”f £

4
HMeRyeME# (as1) B 12 I Ak, € APYTOR CTOPOHH, au Hacrosmmi Jloropop O HEKe-
crenyiouexs:

1. Tlpoxasen nponan, a Movynarens xymn £LLZr2 e {: “a & aoGes ey BL39
AOAKY,

xm-ep. ZBHraTens, MOTOp)
JM CALD a 57 FEFS

(Tam, Mapka, samosckoit Ne)

nMenyeMuill (a1) B aaashefimem <Hmymecrses

2. Vxacauuoe HMyiecteo npnuaanexut [Ip Ha 4'—’7%7/;” f‘fWQ
A w oL IELL & .
3. Tponasen gponas, a Tlexynarens wynun Mmymecrso 3a /9 o coo — A

(eie AHoFO TEIEAZ ) susnen,
a Zzppje,f Sleeweissors Hateces 5550

[Zd {(®H.0) (monmHcs)
TMOMYuH YKASAHHYIO CYMMY TIOAHOCTHIO JI0 MOANMCAHKS HacTosmtero Jorosopa.

4. Hpoaanaemoe HMYIIECTBO A0 MOANHCAHHA HACTOALIEro ILOFDEOPE Gbito OCMOTPEHO CTOPOHaMH, HAXOAHTCA
B napecTHoM IloKynarenio TexHHIECKOM COCTOSHHM M ONPEAENeHO KAK HPUrOAHOE K MCNOLIOBAHKIO,

5. TTo coraamenuto cTopod JIOrOEOp HMEET CHIY M SHAUCHHE TePENAaTOYHONO akKT4 H CYHTACTCS HCIONHEHHBIM
C MOMEHTA €ro TOAMKCAHHA CTOPOHAMH,

6. [To aasnnenmio [Tpoxasna, ykasanuoe VIMyIECTBO CBOGOIHO OT MIOGHX MMYUIECTBEHHHIX NMPAB H MPETeH-
2ii TPSTLEX JMI, O KOTOPbIX B MOMEHT sakiioueHust Jlorosopa Ilponaser He MOr He SHAThL: HEKOMY LPYro:
My He TIPOLaHO, He COCHIAHO B Aap, HE 3aJI0XKCHO, He CIAHO B APEHIY, He MepefaHo B NOBeDUTENLHOE ynpaB-
JieH#e B KauecTBe BKMaja B YCTABHHI KaNHTaJ NpeAn pHSITHS, MOA 3amnpelleHHeM (ADeCcToM) He COCTOHT, Cy-
EeOHBIX CIIOPOB [0 HEMY HE HMEETCH.

7. YKazannoe RMymEcToo NORACKHT 06asatenbHofi perucrpamnn 8 [OCYAapCTBEHHOA HHCNOKNEY 1O Malo-
MepHEIM cynaM B Tevenne 10 cyTOK ¢ MOMeHTa 3aKJio YenHs [lorosopa.

8. Croponnl sakiiogaior Jlorosop npy cBoac6HOM BOJIE HSLAB/CHHH, HUKTO H3 CTOPOH He HAXOAKTCA TOX BAHA-
HHCM OfMana, HACHJHSA, Yrposhl HJH CTedeHHd TAXEN HX 06¢cToATe/bCTB, CTOPOHH NOATBEPIKAAIOT, YTO CO-
Aepxanne Joropopa COOTBeTCTBYET HX HEIM P . Crop ACHH B

H CMBICH CHEJKH, 4 TAKKE NpaBoBhHe ee sl

P 4

9. JloroBop COCTABJCH H MOAMMCAH B TPEX SKIEMIAAP X, MMEIOMAX OAHHAKOBYIO W0PHAHYCCKYIO cmry, 10 O~
HOMY Y K210/ H3 CTOPOH, H TPeTHl SKseMmasp ocTaeTca B menax locy,

HBIM CYAaM.
Dreereesy FZmngreade,

ﬁmﬂun: y #
e
@2;, al%ﬁé ? [&: 2 2 Lt A VS DO E DY
Tlepenaa: - Tonyums:
ém bertd e esiitolic fafes seofpebipprcs hoze S
i o APPSR PP

P P

N

OAO «ITHR «Opcers, 3, 144971, v. 1000 oks3,, X1-2005 r.



Bapuanm 7

AOroBOP APEHAbI
. Mocksa b hd 200__r
"ApeH/IOAATEAR", C OLHOIT CTOPOHBI, B AHIIE
u "Apenparop” € APYIOil CTOPOHBI,
po 3
1. TlpeameT xorosopa
ApeHJIOIATEAD TIPeIoCTaBASET AD opy B PO Ha
KBapTHPY IO 8APECY: ____ >
P T P P B aKTe CAaqi KBapTHPhbL
1.2.Tlo CTOpOH POM Y naarasa
ApeHAY KBAPTHPBI B [ T ( )

2. O6A3aHHOCTH CTOPOH
2.1. Apensiofarens oGs3yeTCs:
2.1.1. TIpe IOCTABHTE B apeHAly XHAEE B IIPHIOHOM JAS TPOKHBAHIS COCTOSIHHH.

2.1.2. Ocy TH T PTHPBL B COO’ ¢ Tp Ipasua
2.1.3. 06 y M APYTHX YCAYT.
22, Apemxa‘mp oGnyms
22.1.¥ P eMy 1o Py ap KBapTHPY 110 HasHAYEHHIO,
22.2.Cob B r',
COJIe PXAHNG XKHAOTO JIOMA H IIPHAOMOBOT Te ppHTOpHI B Pd.
2.2.3. B cAydae NOpPYH HAM Ip: Ly Ba, B KBapTH Th
Apen, VIO €10 b

2.2.4. lonyckaTh B AHEBHOe BPEMSs, a NPH ABAPHAX H B HOYHOE BpeMs, B apeHAYEMYIO
KBapTHpy PaGoTHHKOB APCHJIOAATEAS HAH CAMOIO APCHAOMATEAS, & TAKNKE
TpeACTaBATeAeH TIpe PHSTHIT 110 05 H PEMOHTY XHABS JIA TIPOBEACHHS
OCMOTPA M PEMOHTA KOHCTPYKIUH M TEXHHYECKHX YCTPOICTB KBAPTHPBL

2.2.5. OcBoGo T upem{ycuoe HKUAOC TOMEICHHE IO HCTeYeHIH

'y pe CpoKa apeHbL

3. OTBETCTBEHHOCTE CTOPOH
3. 1. OTBeTCTBEHHOCTh APEHAOAATEAS !
3.1.1. ApeHIOAATEAD BOSMEIIAeT APCHIATOPY MATEPHAARHBIT ymeps,
i i

P! B peay , IpeAy P B
mom 211 pa, B Y P
3.2. OrBerCT b Ap p
32.1.A A P it ymeps,
npmmmn‘i B pe:yAs'ra'nc pey P B
o220 oo 22.2.H m.m.22.3. pa, B y
3AKOHOM TIOPSLIKE .
4. y
4.1. Hacroguuii A0r0BOP BCTYNAET B CHAY C MOMEHTA €10 10 IHCAHMS .
4.2 npu pa CIOpbl MEXAY
crop pasp CR nyTeM mep POB H B yCT ¥
4.83. H B 2-x P P
cuny o Yy JAst
4.4. HeoTbemnemoli Hactsio HACTOSIIETO AOTOBOPA aBageTCS aKT cpaum
KBapTHpB! APeHAATOPY.
ApenpopaTeAn: Apengarop:

(#40) (nognmcy] #Ho| (mommes|
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Bapuanm 8

AOroBoP
KYNiu - NPOJAXW TPAHCMOPTHOIO CPEACTBA
(HOMEPHOI'O ArPETATA)

lopog (noc.)

(noumosbill adpec, dama NPONUCHIO)

Mel, Mpopasey

@710)
nacnopr cepus Ne , BbiaaH

(opaar, 6vidaswul nacnopm, dama esidayu)

npc Lui(as)
(a0pec NpoXusaHUS)
v Mokynatens
@0
nacnopt cepus Ne . BbiaH
(opaan, exidaswutl nacnopm, dama esidayu)
P wn(as)

{a0pec nPoXUSGHUA)
3aKMIOYMNN HACTOALMIA [IOroBOP O HIPKECNEAYIOLEM:

Mpoaasey NpoaaeT TPAHCNOPTHOE CPEACTBO (HOMEpHOW arperar):

WaenT. Ne (VIN): | Ne ky3oBa:

Mapka, moaens: | Ne waccu (pambi):

lop Bbinycka: | Nacnopr TC: cepus  Ne
| Mogens, Ne psurarens: | Aara Bbigaum:

CTOMMOCTBIO [1BECTU AEBSHOCTO NATL ThICAY NATLCOT pybnein,
npyYHaanNexXaLmit eMy Ha OCHOBaHWUM CBWAETENbCTBA O PerucTpaLim

Ne BbIAGHHOTO

(Homep) (opaan, epidaswud ceudemenscmeo, ama epidayu)
v nepeaaer ero B cobeTBeHHOCTb Mokynarento, a Mokynarens NpuHUMaeT AaHHoe
TPaHCMOPTHOE CPEACTBO (HOMEPHOI arperar) v ynnaumsaeT ero croumocTs. Mpoaasel)
nepeaaeT nokynaTesio TPaHCNOPTHOE CPEACTBO (HOMEPHON arperat) cBoBogHbIM OT
NioBbix Npas TpeTbux N1, Mpaso coGCTBEHHOCTM Ha TPaHCNOPTHOe CPeACTBo
(HoMepHoii arperar) nepexoauT k lMokynaTento ¢ MOMeHTa NOANUCaHUS HACTOALLEro

norosopa.

TpaHcnopTHoe cpeacTso [eHbru B cymme
(HoMepHoit arperar)

nonysun NoNyYeHb!

(noanuck nokynarens) (noanuce npopasua)



Bapuanm 9

Koz ¢opmt mo OXVA
Xox yupemzeus no OKNO
Meuyatb MeAULUMUHCKOIOo y4pexaeHus

MnEpEERe. TRaCARILSIn MeDMUMECKAR ROKYMEHTALMA
asi

,neusﬁso dopma N 082/y
8 (495) 640-23-83 Vreepxaena Musszpasom CCCP

04.10.80 ». N 1030

HayMeHOBaHMe yYpemIeHUs

MEMMIMECKAS CIPABKA
(ans BHesxamwupx sa rpammy)

Hara zos.

Paroinva, WMA, OTYECTEO
neT, B TOM, YTO OM NpPOmEn MEIMUMMCKME OCMOTD B

id ¥

fpu ocmozpe

Mo COCTORXMI 3ZOPOBBA TOB.

MoxeT Gumb =
Hassauye crpamu
cpoxom xa
LB 19... 7.
M. m. Unewst

B CrOBKaX Qasuuan BIACHBATE DasBODUMBO

25
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Bapuanm 10

B agmunucTpaumnio
(HaceneHHoro NyHkTa,

NpeanpusTUs, yYpexaeHus)
d.N.0.

Anpec:
TenedoH:

3AABNEHVE
Ha ocHoBaHnum 3akoHa Poccuiackoin denepaupn «O npusatv-
3aumnm xunuwHoro doxaa B Poccuiickon Penepaumus npoly
(Npocum) nepenate MHe (Ham B 06LWYI0 AONEBYIO COGCTBEH-
HOCTb) 3aHMMaeMoe MHOM (HaMK) XUNoe NOMELLEHKe No Ao-
roBOpY COLManbHOro Haiima no agpecy:

(HaceneHHbIN NYHKT, ynua, HOMEp A0Ma, HOMEP KBapTVpbl)

K 3asiBnexuns npunaratorcs:

1. JOKYMEHT, NOATBEPXAAILIMIA NPABO rPaXAaH Ha NoNL30Ba-
HWE XWIbIM MOMELLEHNEM.

2. Cnpaska, NOATBEPXKAAIOLLAS, 4TO paHee Npaso Ha NpuBaT-
3auuio X1unbsa He 6bI10 UCNONL30BAHO.

3.B crny4yae 0TKasa OT BK/1I04eHUA HeCOBePLWEeHHONeTHUX B Y1 C-
110 Y4aCTHWKOB 061 COBCTBEHHOCTW Ha NpPVYBaTU3NpPyemMoe
XUNOE MOMeLEeHNe — paspeLleHne Ha 3TO OPraHoB ONeKn 1
noneyuTensLCTea.

MNoanucu 6yayuimx cCOBCTBEHHUKOB:




Bapuanm 11

Kom gopmm mo OKYE ___
Kom yupexmenmus no OKNO___
MenMUMHCKAA NORYMEHTARMA
#opma WO82/y
R . yTEepamena Mumsmpasom CCCP
HaUMEHOBaHME YYpPEXNEeHMA 04.10.80 r. ® 1030

Kopelok K MeRMIMHCKOM CripaBke N

PamMINd, WMA, OTUECTEO

Bospaer ner
farnos u MewmMHCKOE SaKmoueEse 06 OTCYTCTBMM NPOTHEONOKaSamMi K BHESSY

sarpamumy

Cpox KoMmamAMpOBKM_
Momamnuit agpec mam

MpescenaTens KoMuGSH
Unmens Kommooun oxes

27



28

Bapuanm 12

nama TOE.

MEIWUMHCKASL CIPABKA
(AaA BHeSNaKUMX BarpaHMLLY)

neT,

B

pamuanz, HMA, OTHESTTO
ToM, uTO O TpomeN  MeAMUMAGKME  oCMOTP

E

MONMEIMHUK &

HaSEAHME M MECTOHAXOKJSHME YHUpEKeHHT

[py 0CMOTpPS yCTamOBISHO,

o ¢OCTOAHMIN SAOPOEBA TOE.

S N T e ———

CROKOM Ha
[ S

HASEaHME CTPaHH

NpencemaTens koMMCCHIH

U EHE KOMMCOHH

& cxoBxax QaMMAMIO EMMCHEATE pazBopuMEQ



Bapuanm 13

Kon doprsr no OKVI

Kon yupexnmerws no OKIO

MuyEyCTepCTEO 3OPAaBOOXPaHeEMsA MemuumECKas OOKYyMeETauua
ccep dopma N 082/y
Yreepxnera Mursnpasom CCCP
04.10.80 ». N 1030

HarvMeHEOBaEME yYpEeXOeEMA

MEIMIMHECKAS COPABKA
(ans BHEeSXKaAWIMX Sa TPasMILy)

Hasa TOB.

daroammsm, wMA,
neT, B TOM, YTO OE Ip MUAHCKMIA OCMOTD B

NONMKIMEMKE

HEa3BakEye ¥ MEeCcTO e YYpexIoeEMsa

[lpy ocMOTpe YCTaHOBIEHO

o COCTOAEMI 3HOPOEBB

MoxeT BuTE Han PREVMEYD KOMAEIMPOBKY

Ea3Barye CTpaEd

CpoxoM Ha

19... 7.

NpencenaTenb KOMACCHM

M. . UneHH KOMMUCCHUM

B ckobkax daMuivp BIMCHBaTh pasbopumseo

29
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Bapuanm 14

JIOTOBOP MOCTABKH Ne __

' « » 200_r.
. Meny i 1l 3 B e
N n verana n
. e AHCTBYIOWErD 1A oCHOBANIH

N B A it «ll i1 10T0BOP O mem:

1. MPEAMET AOTOROPA

[lpesmeron HACTOAWEIO 4OTOBOPA ABNASTCH NOCTABKA u ()
b i «(ToBaAPOM» A8 HCHIOARIOBAHMS X

TIORYIATEACNM B IPEAIIPHHANATELCROl IEA TEALHOC:

2. VCIIOBHSA MOCTABKH W MMPHEMA TOBAPA
2.1. Toeap noctagidercs TTOCTABMMKOM TAPTHAMHM B TEYCHUH CPOKA JCHCTBHA HACTONIIEIO JOFOBOPH.

TIpiten (ucerp I ) o eo eropons T €ro pykoBOIITEIRH,
TGO YIOMHOVOSCHHBIN H 30 MATCPHATLHO-OTRCTCTRCHHBIN THIOM,
22.H KOMIHEETRO, T cornacko sasmare TORYIATER, CICTaRHON HE TOSTHCE 54 2

RS O HA OCTARKI.

2.3.Fpajwre nocTarkn onpeneasetes  nprackerRnem Nel K OTOROPY 1 ARIACTES HCOTHEMIACMOH HACTRIO
AOTOROPA, TIOMTHCAHHOTO OOEHAH CTOPOHANH

2.4.11eHa ONPEACTRETOS COMMACHO mpaiic-mieTa, [{eHa MOKET GbITh ITMCHEHA M0 COTTACORAMMIO CTOPOH 5
10 AHCH 710 WIMERCHIS HEHET

2.5, ¥enomns nocraskn: Tpancrnopron Hocrarumma.

2.6, lpuewwa Tomapa mo KOTITECTBY OCYMECTRAACTCA B MOPAAKE, MpeaycMoTpennom Huetpywumamm
TocapGrpaxa CCCP No TT-6 1 Ne T1-7.

2.7, TOR&P N0 CROCMY KANCCTRY W KOMAICKTHOCTH AOKCH COOTRCTETROBATE aciictmyromeii HT/|
i RATCCTRO W KOMIICRTHOCTE  Kamaoit

( K )
mapin Tosapa nacnopront OTK 11 cepTmiikaToM COOTRCTCTRRA.
2 8. TIPETCHHIM 10 KAMCETRY MPHHIMAIOTES B TeueHTH 10 KANCRAAPHEN qHCH mocne momyuesms Tonapa.

2.9. Tosap, momywemLit [ToKyMAaTeNEM 10 €10 SABKS, OTBeM@IOMert 10  KavecTsy TpeSonammay HT/L,
OfMery i BOSBPATY HE MOAEKIT.
2.10.Cpox nOCTABKRA TOBAPA NPOWIBOINTEA B TETENHI TPEX 8

€ MOMEITA NOCTYANCINA JANBKIL,

3. MOPSIIOK PACHETOB

3.1, Ocrosannem 13 PAacveTon  SBAMOTCR  TOBAD WooBwc ii
Mocrapmmkon cuer.
3.2, Omnara Tosapa. 4 P i rema 7 oangi, 4 TAKKE MOWET

npoMIBOAHTECH 10 PAKTY OTIPYIKH
3.3. Il BIPABEE T CO CPOKOM AKLENTA HATh OAHKOBCKHX

A
34. 3a npocpoucy ommars  Tokynarens  visaswsaer Tlocrapuniey neww s paswepe 0,1% ot
HEYIUIAYEHHOI  CYMMBI 32 Kauawii 1eHe  npocpoukn. TIpi 9710M  NPABO HA HX NONY4EHHE  BOSHHKAET ¥
TIOCTARUINKA HA OCHOBAHHH HCNIOTHHTENBHOTO JIHCTA 110 BCTYIIHBIIEMY B CHIY PCICHAK APGHTPARHOTO Cyla O
BIBICKAHHH NICHEH ¢ N0MIHIKE,
3.5. B Tevennn 5 qHeii Tocae OTrpYsKH TORADE MOKYNETEN© nepenath cdeT-hakTypy, odiopuierHy B
coorereTBEn ¢ 1n. 5 0 6 cr. 169 HK P®, & Takae B COOTBCTCTBAN € TOCTAHOBICHACM npapuTensctea PO or
02.12.20007. Ma914,

4. CPOK IEHCTBHS 10T OBOPA

4.1, Hacrosumii Z10roBOp BCTYNIA@T B STy € MOMCHTA €10 TO/IHCaHNA i eiicTeyer 10 31 xexaGps 200 1.
4.2, Hacrosumii JIOTOBOD MOWET DhITh ISMEHEH WM DACTOPIHYT N0 QCHOBAHHAM M B NOPAIKE,
ey T NEHETRYIOMTHM C
431 i toroBop B 2-X 9K

.

S.APECA H PEKBUIHTBHI CTOPOH
MNOCTABLIHK NOKYIATEJb




Bapuanm Nel5

Joroeop Ne
fHa OKasaHMe TT0CHeHMYE CKMX YeITyT!
r. Mocxsa «__» 200 r.
000 «. », B 0
B Imae i P © OfHOM CTOPOHBL, M TPOKAAHMH
yawi 5 i . ¢ apyToit
Cropommy, Ha i Horosop o
1. IpemveT DoroBopa
1.1, Zaxavaus mopyuaet, a ¥ JOTYT N0 MOMCKY KBapTHpE MT___
KOMHAT 10 agpecy TemedoHEI

2.06s3aHHOCTH CTOPOH
2.1. Hemommress obmyetca
2.1.1. TlpomsBecTH MOMCK KEAPTUPBI B COOTEETC TEMH C IIOMKEITAHIAMY 3aKa3uHMKa.

2.1.2. TlposecTinp perosopsI ¢ PTHpEL 06 YCIOBHAX e¢ apEHABL.
213, Og ¥ P KBapTHp

2.1.4. TlogroTosuTe [Jorosop Haifva MeXIy u ¥ KB ) THPBL.
215 K 110 sony ¢ yenosxit [lorosopa Hafia,

p
2.1.6. JonommremHo

2.2. 3axaswmx ofimyerca:
2.2.1. OnmatuTe yoryru HenomsmTena B coOTBE TCTBHH € YCIOBMAMY HacToAIero Jorosopa.
2.2.2. B cmyuae 0TKa3a OT NpeANIOXEeHHOTO BapMaHTa KBapTHPBL CAaMOCTOATENBHO WM C IIOMOLUBH APYTHX

dupM X 3TOMY BapHaHTy He P u He Ip HMKSKMX TOMBITOK  CBAZATBCA  C
COBCTBEHHIKOM AaHHOH KBapTUpst B3 yaacTua Henommremns.
2.2.3. He B T EKBapTHPY A0 AoroBopa Mpuens palior Mexay Henommrenent

¥ 3aKa3UMKOM.

3. ITopsmok pacyeTor 1o Joropopy
3.1. 3a oxasamme P YOIy, i
HcromiuTe mo FOSHATp@IIEHUE B CYMMe:

FAKATUMK

3.2, Onmata OpoMSBOAUTCA B JeHE
3AKAIUHKOM BOIHATPWKIEHHE BOSEPATY He 10 IEHT.
4. OTBeTCTBEHHOCTh CTOPOH
41. B cmyuae Hap FCIOBYL, 5 mymxte 2.2.3. Hactomuero [Jlorosopa, 3akasux
ot 7y B ABOMHOM PasMEpE BOSHATPAKASHI TT0 ASHHOMY BAPUEHTY KBapTHREL
42, Memomsurems He HeceT 0TseTa Mepe/ 3aKasaMKOM 3a HOTIGTHeHMeE [Or0BOpa HaliMa, JAKTIOHEHHOTO MEKIY

u pTHPBL
43, B cmyuaay, He MpeAyCMOTpeHHBIX HacToApma [lorosopom, ofe CTOPOHBI HECYT OTBETCTBEHHOCTS B
CooTBeTeTEMH ¢ AeHCTBYIONNM SaKOHO AaTemcTEOM PP

5. IMpowre ycxoBna

5.1. Bee u K cy ¥ Horosopy geit TUBKO B By
TIpH Y CTIOBYH 10 AFHCAHMA MX 0B e cTopoHanm.
5.2. Hacrompdt Jorosop B ABYX i3 P CHITY, TI0
OEHOMY SKSEMITIADY ATA K&K CTOPOHBL
5.3. TloroBop BCTYTIEET B CHITY ¢ MOMEHTa ero obexmm cTop
5.4. Cpox geftersua [JoroBopa HAMMHASTCA «__» 200_r 1 3aKaHIMBAL TCA & __», 200_r.
BaKazuHK Hcnommrenms
$UO 000
Appec

TacTIopT.

BBIaH

TIoATIHCE,

31



32

JTumepamypa

OBC VYHuBepcurerckas Oubmmoreka ONLINE: I'punbepr, A. C.
MupopMaIoHHbIe TEXHOJIOTHH yIpaBieHus : yaeOHoe mocodue / A. C.
I'punbepr, H. H. I'opbaues, A. C. borgaperko. - M.: IOnuTn-/lana, 2012.
-479 c.

Kynses H.H. KonduneHnmansHoe NeMOMPON3BOACTBO U 3al[UIICHHBINA
JNIEKTPOHHBIN JOKYMEHTOO0OPOT : Y4eOHHMK UISl CTYJICHTOB BY30B IO
HanpasieHusaMm: 032000 "IoxymeHToBeneHue u apxusoseaeHue", 080500
"Menemkment”, 090100  "Wudopm.  Oesomacuocts", 032001
"JlokyMEHTOBeIcHHe U JOKyMeHTau. obecmedenue ymp.", 080507
"MenemkmenT opr.", 090103 "Opr. 1 TeXHOIOTHUS 3aIIUTH HHPOpMau"
/ mox obmr. pex. H. H. Kynsesa. - M. : Jloroc, 2011. - 452 c. - (HoBas
yHHBepcuTeTcKas oubmmoreka. ['p.).

Caax A.D. MH(bOpManmoHHEIE TEXHOJOTHH ympaBieHus [TekcT+CD] :
Y4eOHHUK JUTs By30B M0 crieluaibHocTd "["oc. 1 MyHUIHIIL. yIip.". - 2-¢ U3,
- CIIG. : ITutep, 2008. - 320 c. : uin. - (Yuebuuk mis By30B. ['p. YMO).
Yepuukos, b. B. HdopMaioHHbIe TEXHOIOTUH YIIPABIEHHUS : YIeOHHK
IUTS BY30B 10 criennaibHOCTH "MenemxmeHT opr." / b. B. UepHHKOB. - M.
: ®opym : UTHOPA-M, 2008. - 352 c. : un. - (Beicmee obpazoBanus. I'p.
YMO).



